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Security Information 


order a*en<fcsnt* it tint eeaaaalng, till of tb* Sivlsien 

•h®uM fee infereed that it it V*#ir leepeasibility to- give til essen- 
tial «M accurate tafomaiicB «a tht 
before f orwarding ea»« to tat travel 
25X1 A should periodically inform ti 

fsttff of that* cltatenfcf. of the Dloitiea requesting an unwarranted 
a®tb»r of travel ihder Antirlments together with the reasons for toot. 
Adidniabratif* *eti*n should than be taken with & view toward de- 
creasing the meter of ABtnrl wests requested* 


keenest for travel Order* fora 

Thai 


* 


25X1 A 
25X1 A 


25X1 A 


«* ft wa» found that there were Instances oryi a 

properly cha rged* It eat reported that p^yi a 

taken notion to -pave the ^-oa iA 

Mvielen payroll* to detemiae whether or not Staff employees are 

properly charged* 


25X1 A 


A# w*m» in *1.1 other Area * Ivisioas previously ©asssiasd, the Wk 

bivisfo® i* hav fag difficulty in estimating and liquidating these 
obligation* arising frost feta Request for SMpaerat (fore, so* 36*4 */♦ 
Transportation Firi*ion of i.agiatiisa iffiee, CIA states that it Is 
completini” * rchedul* whereby shipment chargee say 1# estiisated sad 
the Teofenieel, Amounting s'tsff »f the comptroller 1 « Office is working 
on a procedure whereby the expenditures on ins 1«5H KseMm accounting’ 
run mmy be identified for 1 iqaidatinr, these obligations, le date, 
however, neither the sohodule for eatfetahtag obligations aor a method 
for identifying, the liquidations of these obligation* have reached 
the tree Mviaien level*ndtl^eaTether«£ere m accurate records 
of 0,1 mosey in hoe of the. various Area 


25X1 A 
25X1 A 


An enelypi* of tbs work load of the Section diaelased, that oa* hun- 
dred «s*t sixty nm hours per month waa being expended bp/ tale 
mvlsioa perfomlag the fu nction of preparing travel wuebsra* The 

should discontinue title function, and the 
should be encouraged to utilise Central Processing Franck 
In BonenSsBce with neragr&fAi 1* 


h* ^n«st1«HtedniB»ty CfO) hours was expended by nareonoal of the 25X1 A 

25X1 A the function of preparing travel orders* 

is elec believed that a study should be sad# to determine whether th* 
eentraliiatinn ef this ftmetion in the <-e»tral Processing Braseh ew 
be effected and thereby reduce tin tsmbar of people within the Agency 
performing this function- 


i# GeftaSit notions ©n cables and dispatches to the field pertaining ts 

25X1 A 

the f settop eetlaste* that fco hours p# smtu is concussed by giving 
concurrence on all cables and dispatches routed through the aiviaiao* 
Soft ef tit!# tine can he attributed t® reviewing and eeneurrlag m 
action* arising frea thee* fanotioas specified in the above meutlessed 

m£m 
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purely te^nlea^f inane* wetter* have been assigned to Finaac* *iivl- 
fsi-m by H|H| dated U ^une 1?53. Three faketdone have been 
tHBweretl^BnM^Rrbs previously submitted m other ktm aiviaien*. 
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office of the Offinpt roller 
fonenrrence i 


25X1 A9a 



fewptroller** "ffiee R«pr#e«»totiv* 
approved t 


25X1 A9a 


25X1 A9a 

' enaffetwnt. Officer D3/A 
(For cUaAcvIlM Serricee) 


¥ * 1* %el 

Oe«ef«©i?t officer,. IW/A 
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